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BIHAR STATE ELECTRICITY BOARD SERVICE,
REGULATION, 1976

Whereas, the Bihar State Electricity Board had not
formed their own separate service rules and were following
mutatis mutandis, the Bihar Service Code applicable to
servants of the Government of Bihar; and

Whereas in the absence of any separate rules, Certified
Standing Orders under the Industrial Employment (Standing
Orders) Act, 1946 were being fotlowed in governing the
general service conditions of workmen; and

Whereas it is necessary for the Bihar State Electricity
Board to have common service rules for all employees
except where a distinction may have to be made in the case
of certain categories of employees on account of any law
and statute for the time being in force.

Now, therefore in exercises of the powers conferred by
section 79 (c) of the Electricity (Supply) Act, 1948 (Act LIV
of 1948), the Bihar state Electricity Board make the following
regulations in Supersession of all previous rules and
regulations on the subjects covered under the Regulations

(3)

CHAPTER - 1.
GENERAL I.

1. Short title, application and commencement —

(i) These Reguiations shall be called the "Bihar state
Elactricity Board Service Regulation, 1976."

(i) Except as otherwise provide or under these
Regulations they shall apply to all employees appointed to
Ay post in the Board or to any post under any of the
uhlablishments of the Board including the Area Board and
Qaenration-cum-Transmission Crganisation :

.-'Mldad however, that the Board may, by notification,
‘Wkampt any particular category or categories of employees
Ytom the application of these Regulations or may, by
notification, prescribe different date or dates for the
plication of these Regulations to any categories or
lngories of employees.

(ill) They shail come into force with effect from the
June, 1976.

(vi) Nothing in these Regulations shall operate to
daptive any person of any right or privilege to which he is

~ Bhlitled by or under any law. or by the terms of any contract

o agrasment subsisting between such person and the

-




(4)

(v) Any power which is expressed in these
Regulations as residing in the Board may after consultation
with the finance Department of the Board be delegated to
any subordinate authority to such extent and subject to such
condition as the Board may determine and the authority to
which any power is delegated may exercise that power in
respect of those employees only who are placed under its

administrative control for the purpose :

Provided that these Regulations shall not apply to any
Government servants who are on deputation on foreign
service terms with the Board, to the extent that these
Regulatic.ns are; repugnant to any terms and conditions r.';f

deputation of such Government servants :

provided further that where these Regulations come into
conflict with any statutory provisions, the statutory provisions
shall prevail, but where these Regulations come into conflict
with any other Regulations or rules or orders of the Board
or Area Boards or Generation-cum-Transmission
Organisation or any of the establishments of the Board,

these Regulations shall prevail.

2. Definitions :— In these Regulations, unless there is

any thing repugnant in the subject or context \—

P‘__—'__——_

(5)

() "Act’ means the Electricity (supply), Act, 1948
(Act LIV of 1948).

(1) " Age" shall be the period computed from the date
of birth, avidence of which shall be produced by every
amployse at the time of emplayment or within such period
4 (e appointing authority may direct.

Wﬂﬂufﬁm i~ (a) If the year of birth of an employee Is

Kiown it not the exact month and date, 1st July of the
. ih;lii be treated as the date of birth. Similarly, if only

{11 month and year of birth is known, the 16th of the month
wha e taken to be the date of birth.

(b) If neither the year nor the month is known,
{ificate, from the Civil Surgeon of any other Medical
i approved by the Board, specifying the approximate

it of birth may be accepted for the purpose or fixing age.
(lll) "Appointing Authority" with reference to any
W or appointee means the authority or officer of
1o Board including those of Area Boards and Generatim.w—
'Mﬁ_ansmissiﬂn Organisation and establishments in
whdm the power of appgintment has been vested,

Y ~ (iv) "Area Board" means a semi-autonomous unit
ol ll":a Board as defined in the Bihar State Electricity Board-
AreaBoard Rules. 1975.




(6}

(v) "Area Board Cadre' Means a cadre for which an
area Board is the cadre authority.

(vi) "Apprentice" Is a learner who Is paid an

allowance during the period of his apprenticeship with the

Board or any of jts establishments and has no right to

appointment to the Board's service or to the service of any

of its establishments at the end of his apprenticeship.

(vii) "Average pPay" means the average of
remuneration drawn during the 10 maonths iMmediately
_precedrng the month in which the relevant event oceyrs:

Provided the mcalcurat:ng the average pay for the purpose
of gratuity and pension the following shall be excluded —

(a) iject.-’CDnstructio_n or Remote Areg Allowance,
(b) City Cumpensatury allowance, if any

(¢} Conveyance allowance,

(d) House Rent allowance.

(e) Medical allowance,

(f) Shift allowance, I

(g) Extra or Higher Charge Allowance. -

(h) Deputation Allowance.

(i) Non~F'ra~:ti5|ng allowance :

: {7)

Pm!ded further that in calculating average pay for
1he pufpﬁﬁ"-ﬂf.laave salary only, items (b), (c) and (f) shall
b exclided, ..

. 'ﬁﬂlj ‘Board" means the Bihar state Electricity Board.

f{h(‘_l "Cadre" means employees grouped tngetﬁer for

1h "[a;,]f.pusa of common seniority, Promotion and lien on
posts. |

| .".w*casual worker" is a preson whose employment is

" pature or who is employed on daily-wage basis

. .-.'ﬁi-_'the casual nature of work.

) :-{xﬂ} " Competent Authority" means the a_uthorityi which

| tcompetent to take any action or do any act in accordance
h its inherent authority or under any law for the time
.Ihq in force or as empowered under any rules,
ations, Standing Orders and orders of delegations
"'"hssued by the Board or an Area Board or the
sration cum-Transmission Organisation.

4 fxlii} "Confirmation” means an order of a compﬁtTt
Lthority which creates a right in favour of an employev to
. a lien on the post on which he is confirmed.




(8)

(xiv) "Contract staff" means persons who, after
- hawing superannuated from the service of any previous
- amployer, are re-employed in the Board for specific periods,
| ot exceeding five years, and includes persons employed

on the basis of a contract, Whether formally signed or not,

fixing their terms of employment salary, compensation or
honorarium and/or allowances.

(xv) "Date of birth" of an employee shall be the date
of birth as recorded in the Matricutation/Secondary/Higher
Secondary examination certificate of an institution duly
gonstituted/recognised by the Government :

Provided that where an employee has not passed the
Matriculation, Secondary of Higher Secondary or equivalent
examination, the date of birth recorded in the birth certificate
of such an employee issued by a Municipal Corporation/

unicipality [District/Board/Notified Area Committee or such
ather local body or agency as may be prescribed by the
State Government for keeping records of births shall be
conclusive evidence of his date of birth.

(xvi) 'Dearness allowance' or Cost of Living allowance
means an allowance which is granted to compensate the
smployees for neutralizing either wholly or partly the rise in
the cost of living following the fixation of pay-scales of
mployees till the next revision of pay scales,

(9)

{avil) Duty" means service which counts for pay, leave.
' '.— | gratuity and includeds such periods of other
!Illli'bie under these requlations, except
Jty lnave without pay availed by an employee and

Wy period of suspension followed by major

1l
. ..Ir

vitl ! that service as Probationer, and such other
I Hoard by general or special order may
shall be counted towards but and also that
snticeship even if an apprentice is later
iy the Board , Shall not count towards duty.

| oyee“ means a person appointed to any
rd or any of its establishments, mcludmg
and Generation-cum transmission
{Wher borne on regular or work-harged
aiits, but does not include casual or muster roll
‘appointed on daily-wage basis.

wlgn service" means service during which
_ihe permission of the Board, receives
e other than the funds and revenues of
@' its establishments including the Area
peration-cum-Transmission Organisation.
@ration-cum-Transmission Organisation"
'.ff'*' sneration-cum-Transmission Organisation of
,nun!ﬁtuted under Bihar State Electricity Board
wme-transmission Organisation Rules, 1976 :




(10) (11)

(xxi) "Generation-cum-Transmission Cadre" meansi{  [h) g allowance paid to any employee or employees
~ (b)an
cadre for which the Generation-cum-Transmissiong

I
.

Hinlly campensate for the high cost of renting private
Organisation is the cadre authority but does not includgug '

IR IRl
|l

the cadre of Generation-cum-Transmission Engineers. ' « No house rent allowance is payable to an

(xxii) "Gratuity" means the lump sum amount payabiji 0 who has-

as one of the terminal benefits to employees retiring fro hullt & house either in his own name or in the name

the service of the Board on the basis of length of qualifying : r of his family at the place of his posting after

service whether subject to a maximum or not. e construction loan from the Board or any

(xxiii)"Headquarters" with reference to an employet Aments or the State Government;

means the place and office at which he is posted. i provided with accommodation either free of

. pi gnt of standard rent or on rent fixed as a
y _' -INETY.

' ;" @ave on average pay" means the period of

% aqual to his average pay.

(xxiv) "Head of Office” in relation to an employeell
unless otherwise specified by the competent authority, shal

mean an officer or supervisor under whose immediaté

supervision and control an employee works i 1o an employee during which he shall draw

(xxv) "Holiday" means a day declared as such by the i i
fll) “Leave on haif average pay" means the leave
N employee during which he shall draw salary
il of his average pay.

Board generally or for specified employees or categories
of employees generally or in specified areas and includes
the term "restricted holiday” with references to those whao

avail of the same in the manner prescribed by the Board. ) "Leave salary~means a monthly amount payable

(xxvi) "House Rent allowance" means :- nipiyee for the period of leave.

- R : ‘to return
(a) an allowance granted to an employee otherwise |"Lien" means the right of an employee to retu

&

\ Ibstant ' i nder a
entitied to rent-free accomodation but who has not been jbstantive post in a cadre after serving u

: : mplo i - st.
provided with such rent-free accomodation. or . RGN an EX cadire o




(12)

(13)

(xxx() "Members of the family" shall have the following SRR S~ . :
ABrmally residing in the same house in which the employee

meaning in respect of the benefits mentioned below :- ‘

widing at his place of posting from where he has been
(8) Medical benefits :- Wife, dependent chﬂdren :

(Including adopted and step-chi ildren) and parents wholly
dependent on the employee and unmarried sisters and}
brothers normally residing with the employees and wholly)

| dependent on him.

NOTE : - If either of the parents of an employee is drawing 1§ and days, complete calendar months irrespective

pension or has received Contributory Provident Fund and/
or gratuity at the end of his employment with a Government
or non-Government establishrﬁent, such a parent or parents
shall not be treated as wholly dependent or the e{nblnyee. :

T -.ﬁﬂ other Purposes - Wife and children.
xil) "Month" means a calendar month.

~ In calculating the period expressed in terms

Umber of days in each shall be first calculated and
iber of days calculated, subsequently.

i) The term Office of the Board" shall include all
8 of the various Engineering Cadres of the Board

- (b) Preference in employment - Only one of the sons iﬂumnr engineers, Foremen, Head Foremen,

or unmarried daughters of an employee including adapted |
sons/daughters.

llers and Junior Chemists all members of the
‘-..ghdministrative and Personnel Services of the

§sistant law Officers and above and all employees
yscale of Rs. 580-25-705-EB-755-30-905-35-975
vé and doing either wholly or partially supervisory

(c) Payment of the dues of the deceased employee. -
His legal heirs.

(d) Payment of Family pension.- First wife, if living

or second wife, if first wife is dead, and, if no wife is living, . :
: - . : Kiv) "Officiating appointment’ means an
then all the minor children excluding married daughters. b, :
fient in one or more of the following circumstances:

(€) Transfer Traveling Allowance. - Only one wife,
dependent children, step-children, dependent parent and
dependent minor brothers and unmarried sisters who are

: j.l'l it is a purely local arrangement and the
Bmployee of suitable rank is asked to officiate 11 a
\ding termination of the local arrangement.




(14) (15)

(b) Where a higher appointment is not substantivel Xxxv) "Pay" means the amount payable monthly to

made and the employee asked to officiate in a higher --‘_ . ee as remuneration fixed in relation to the post
can be reverted to his lower substantive post at any tim{Wlil By him, but excludes the amounts payable on account

including when a substantive appointment is made.  following -

(c) When there are charges pending enquiry again: (a) Project Allowance:

an employee, who is otherwise suitable for promotion, ani (b) Conveyance Allowance :

he is asked to officiate in a higher post pending the outcom ‘ﬁhiﬂ Allowance;
d) Overtime Allowance;

of the enquiry into the charges against him.

(d) Where a substantive vacancy is not availabl 9) Bonus or incentive allowance: and

either on account of another employee holding a lien of i) any other compensatory allowance paid on

the post or where a higher post has been only temporari | of loss of any privilege or payment by way of

created. salion for specially arduous nature of duties or

Note — The officiating empioyee shall revert to his lowd _','x._any remote area or place lacking in facilities

substantive post if the person holding lien returns or th { ivailable to employees, or in an area or place

post is terminated at the end of its temporary tenure. cost of living is noticeably higher.

(e) When a employee not belonging to a Cadre | .'-:.- ‘) “Personal pay means pay granted to an

temporarily appointed to a cadre post or when an employe

is posted to an excadre post and has a lien on a post in hi i) [0 save him from a loss of substantive pay in

own cadre. B permanent post other than a tenure post due

i or to any reduction of such substantive pa
(f) When an employee in addition to his substantive i 4 e

B a8 a disciplinary measure; or

) In exceptional circumstances, on other personal

ations.

post is asked or appointed to manage a parallel or higheaf

charge, tempaorarily.
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(16)

(X)) "Probationer" is an employee who is employed
o il apermanent vacancy or a post and has not completed
ﬂ- led of probataon fixed frar thatl post including the

(xxxvii) "Presumptive pay" of a post when used
reference to any particular employee means pay to wh
he would be entitled if he held the post substantively
was performing his duties, but it does not include sped
pay or any compensatory allowance attached to the pa
unles the employee performs or discharges a work of eq|
responsibility or is exposed to unhealthy conditions or
deprived of any privileges and advantages in cc isiderati
of which the special Pay or compensatory allowance.
attached to the post.

e promise for satisfactory performance of a newly
/promoted employee, appointed against a
hent post, at the job for which he has been recruited/

(xxxvill) "Pension” means the monthly amount payat
to an employee, not governed by the Contributory Provide
Fund Rules, on retirement from service on the basis
service qualifying for payment of pension as one of |
terminal benefits.

-Transmlssmn Organisation, which is Iikely
from year to year in the normal course without

y "
- . s 1 _TStata Government" means the Government of
(xxxix) "Pensionable Service” menas that servig a

which qualifies an employee to receive pension from th
Board or any of its establishment's including Area Boat
and Generation-cum-Transmission Organisation.

Subsistence allowance” means a monthly grant
be paid to an employee during the period of

‘when he is not in receipt of any pay or leave
(X1) "Permanent employee" is an employee who p

appointed against a permanent post and has beg
confirmed against such post after completing the period ¢
probation.

Vi "i_i_uj;n_porary employee” is an employee who is
d against a temporary post sanctioned or ereated
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for a specific period and shall also include a work-charged
employee and an employee who though appointed against
a permanent post has not completed his period of probation
or who has not been confirmed on the completion of the
perioed of probation on the ground of unsatisfactory

performance.

(XIVii) "Tenure post' mens a permanent post which
an individual employee may hold for a pre-determined
period.

(X1Viii) "Time scale of pauy" means a scale of pay
which subject to conditions of any efficiency bar or of
passing of a department test or any ether conditions
. precribed by the competent authority, rises by periodical
increments from a minimum to a maximum.

(Xlix) "Variable Dearness Allowance" means the
dearness allowance which is related to the cost of living
index and increases or decreases in accordance with the
rise or fall in the cost of living at recogriused intervals or
points.

(I} "Workman" means any employee who was being
governed by the Certified Standing Orders made under the
Industrial Employment (Standing Order Act, 1946 before
the enforcement of these Regulations.)

(19)

CHAPTER - 11
‘Recruitment to the Service of the Board

' Recruitment to any service of the Board or to any post
posts in the Board or in any of its establishments,
ding the Area Boards and Generation-cum-
ssion Organisation shall be made enly by the
znt authority.

Recruitment to any service or cadre of the Board
fits establishments including the Area Boards and
ion-cum-Transmission Organisation shall be in
nce with the rules/standing orders governing the
recruitment.

Recruitment of categories of emploees in respect
N there are no separate reBruitment rules, shall be
iance with the following procedure -

All recruitment shall be against specific
€s covered by order of competent authority
) the creation of posts.

)) Recruitment shall be made only through spéci’ally
lited Selection Committees. Such Selection specific
fule authorised lo constitute a Selection

vided however, (hat where recruitment is made by




(20)

an Area Board or by the Generation-cum-Transmission
Organisation or any subordinate authority or officer from
the panels prepared by the Board's Department of
Personnel, or by a Service Commission if set up for
recruitment to all or any specific categories of employment
under the Board, this sub-regulation shall not be applicable.

(¢) Inallappointments and recruitment of employees
the directives of the State Government, as adopted by the
Board, shall be strictly observed and any appointments
made ignoring such directives, or in violation of such
directives, shall be void.

(d) Recruitment shall be made strictly on the basis
of merit and no favour shall be shown to any candidate.

(e) Preferential recruitment of only one of the
children of employees who have rendered 15 years'
satisfactory service shall be from a register of employees'
children eligible for such preferential treatment, maintained
by each appointing authority : '

Provided, however, that no preferent.iai treatment shall
be given to children of employees who have already got
appointed any near relative, including wife, son or daughter
in the service of the Board on the basis of preferential
treatment or as a special case ;

(21)

Provided also that in the matter of giving preferential
Hreatment to employee’s children, in respect of the vacancies
mnorved for Scheduled Caste and Scheduled Tribe
undidates, preferential treatment shall be given only to the
of Scheduled Caste and Scheduled Tribe
\ployees, as the case may be, subject to only one child

| Or daughter) being given preferential treatment.

{f) Preferential recruitment of employees' children
e made by Selection Committees in accordance
ub=rule (b) above. |

-

.TE.-' 'pu%ntment shall be made to the Board's service

B8 & candidate fulfils the age, educational and other

lons prescribed for the post for which he is an

.' j'-_" " . however the Board may in exceptional cases of
Bhip or out standing merit, relax any qualifications
ling age.

N all recruitment to the Board's service or to the
on of any establishment of the Board including Area
s and Generation-cum-Transmission Organisation

prance shall be given to those who are domiciled in the

) of Bihar.
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7. (i) The following categories of persons shall not be
eligible for appointment to the Board's service or to the
service of any of its establishments including Area Boards

and Generation-cum-Transmission Organisation:-
(a) Those who are not citizens of India.

(b) Those who have been convicted by a court of

law offences involving moral turpitude.

(c) Those who are members of any political party
or are associated with organisation indulging in anti-national
or subversive activities.

(d) Those who have ben dismissed as Government
servants or from the service of a Public Sector Undertaking.

(e) Those who have more than one wife living.

(f) Those who have accepted dowry at their
marriage either directly or through their parents or relatives.

(ii) If due to suppression of any information
~ mentioned in sub-clauses (a) to (f) above any person gets

appointed to any post, his appointment shall be void abinitio.

(23)

Appointment.

All letters of appointment issued by the appointing
i-.;“:. ity shall specify whether the appointment is against
substantive or permanent vacancy on probation, or
porary, work-charged or casual vacancy including a
# vacancy. Where an appointment is on the basis of
ract, the terms of the contract shall be attached to or
ded in the appointment letter.

On first appointment an employees shall produce the
ing documents along with his joining report in the
ribed from before he js allowed to join :-

(a) A medical certificate from a medical officer of
‘ d or from medical officer or practitioner prescribed
b the Board or, where a Medical Board has been
d, from the Medical Board and where no medical
OF practitioner or Medical Board has been prescribed,
| ‘Civil Surgeon or a Medical Officer of the State
ment of equivalent rank of the district in which the
ment is being made;

_?bacu_mentary proof of age which shall be either
Hieulation Secondary/Higher Secondary Certificate
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or Birth Certificate, and where the appointee has not passed
Matriculation or equivalent examination and also his birth
was not registered at the time of his birth, a certificate from
a medical officer of the Board or a Civil Surgeon of the

State Government giving the year of his age;

NOTE :- Age recorded at the time of joining in the

service record of an employee shall not be altered later.

(c) A certificate of good character from the District
Magistrate or a subdivisional Magistrate of the District/Sub
division in which the candidate normally resides failing which
an affidavit the effect that the appointee has not been
convicted in any court of law or dismissed from service of
any previous employer including Government, the Armed
Forces or from the service of any public or private

undertaking,

(d) In case an appointee belongs to a Scheduled
Caste/Scheduled Tribe, a certificate either from the District
Magistrate or from the Block Development Officer of the
District/Block respectively of which the candidate is a
pei’manent resident to the effect that he belongs to a
Scheduled Caste/Scheduled Tribe; and

(25)

) Original certificate/certificates proving that the
_.'hll minimum educational qualifications laid down
L

y the production of the documents mentioned in
i 9, the joining report of an appointee may be
By the appointing authority, if it is satisfied as to

gy and reliability of the documents.

L; ge's appointment to the Board's service
jject to the statements made by him at the time
loyment/application for employment and any

Mer discovered shall render the appointment void

! __-- (i) Unless, otherwise provided in any statute
f rules framed by the Board under section 79 (c)
pmployees appointed against permanent posts
probation for a period of one year extendable

pariod of one year.

. "_]uct' to any law for the time being in force, an
service shall be terminable during he period of

ithout assigning any reason.
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CHAPTER - 111.

08 and Obligations of Employees.

Q'mployees must carry out the task/duty for
& been employed or which has been entrusted
.?l;@urse of his employement diligently and

2y S

h devotion and dedication to national and

are paid to do the work of the Board or
2nt and must not engage in any other
selves or for any other person during
arking hours except with the previous .
e competent authority,
Iertaking of any course of studies without
of he competent authority will come within
regulation,
1 _' 88 IS responsible for the care of the
and Board's interests, including revenue,
foper care and act diligently to protect
and interests and prevent loss of revenue
10 the Board.
Y86, 0n arrival for and departure from work
ol ne of his arrival and departure in the




any of its establishments including the Area Board

(27) (28)

il not be open to an employee to refuse to do
Il duty which a competent authority may ask him
0 Work/duty already entrusted to him does not

manner Prescribed by the Head of Office or any sup
authority in accordance with regulations in force or ma
prescribed by the Board, Area Board or Generation-g
Transmission Organisation from time to ime. - b him during the working hour and, in_the opinion
17. (i) In Board's interest the Board or the compa ) authority, he is capable of performing such

2,4

authority shall have an absolute right to transfer
employee at any time from one job to another for whid | '.‘"’Ern that no employee of the Board or
the Board's competent authority's opinion the employe “""g?nts shall be asked to perfor:m duties
suited, from one section or department to another and f pacial technical qualifications or Training or

e another office of the Boarf umote from the nature of work normally being
Wployee.

e gkt i) A meter Reader is asked to do a Bill Clerks's
od of the month when meter reading is
] - IS ient
lfl'_l'_tlnsivery or the work-load is insufficien
tender does not have full eight hours work
': '.Bfl'npan to Meter Reader to question the
I lo do a Bill Clerk's work,

inl does not have enough work and is asked

Iespondence work in the absence of a

part of Bihar or to the Board's offices in Calcutta or O
or any other offices that may be set up in future anywh
in India.

(i)  Area Boards and the Generation-cy
Transmission Organisation shall have similar powers ag
down in clause (i) above in respect of employees which
borne on their cadres or employees regarding whom po

of transfer has been delegated to them. -

L dence
Provided, however, that such transfers shall not inwg flark or if the work on the Correspon

m and I1s in arrears, it shall not be open
@ 1o do this work,

any decrease in the substantive pay of employees and s v
fu

not affect their conditions of service adversely,




(29) (30)

(c) A head Typist shall not refuse to do typing amployee proceeds on leave after his transfer,

. ifthere are arrears of typing work. ‘over charge of his post, the employee shall
bl to prefix or suffix joining time to his leave only

¢ 18 on medical ground :

19.  An employee must, at all times, carry out all valid
legitimate orders of his superiors.
' "."'_l'. however, that if an employee resumes after

Bbefore the period of leave plus joining time

CHAPTER - IV

. ) i |
v Koliday arid Absanices | exhausted, it shall be assumed that he has

ining time before runing.
20. Grant of leave to any employee shall depena on hall be granted beyond the date due for
| exigencies of the work of the Board or any of - ployee :
establishments and shall be at the discrition of the |a R« e . . .
" ) | that if, in sufficient time, an employee has
sanctioning authority. The Board shall always have the X
lo revoke any leave granted to any employee in

ve on-average pay and it has been refused
exigencies of Board's work. The revoked period of Id I8 or in part on account of the exigencies of

york or the work of any of its establishment
i Boards and Generation-cum-Transmission
employee may be granted, after

amount of leave so refused not exceeding

ALl

shall be credited to the employee's account.

employee, when requiring level, shall apply to the le

|

|

21. No employee shall take leave as of right, but @
sanctioning authority.

22. Leave shall be earned by duty only. Murther that an employee, whose service has

[bayond the date of his retirement, in the Board's

) intare { of any of its establishments, shall be

afternoon, on the following day and leave shall end on " leave conditions during the period of
day on which charge is resumed and, if charge is resun

in the forenoon, on the preceding day.

23. Leave shall begin on the day on which transfe
charge is effected; or, if charge is transferred in

vice as he would have been eligible to in the

iI4 sorvice prior to the extension leave:




(32)

(31)

' half-average ay.
Provided, further that in case leave preparatory (d) Leave not due on ha ge pay

retirement is refused and the employee is permitted to a () Extraordinary leave without pay.

himself of it from the date of retirement, no leave shall ac (f) Special disability leave.

during the period of availing of the refused leave. n
(g) Maternity leave.
26. An employee who has resigned or whose servid |

has been terminated as a measure of punishment, s

not be eligible for any kind of leave beyond the effecl

date of termination of service or that of acceptance of i i) Save in the case of casual leave any kind of leave

resignation. \granted in combinations with any other kind of leave.

'f .En':}r the purpose of regulating grant of leave

. . - i ' specified
under suspension, nor shall any leave accrue during i es shall-be classified into HIdE ot as sy

ndices A, B and C.
Board may, where circumstances warrant,

27. No leave shall be granted to an employees who

period of suspension unless after a departmenl

proceeding or explanation obtained from the employee, (I

i or categories of
competent authority decides to treat the period employees or any category g

:I:: dix to another.
suspension as fully paid duty. 36 from one Appendix to an
J pned leave and leave on half pay. - (i) Employees

28. (i) Leave to which an employee is eligible is classif .
28. (i) ploy g \ { in Appendix A" shall be eligible to Earned Leave

as under; s .
& on half pay to the extent given below :

{a) Earned leave. 3 —
ure of leave. Rate. Limit to

which leave
can b
accumulated

(b) Leave on half-pay.

(c) Commuted leave on medical certificate.




{34)

(33)

\nusly in the service of the Board is terminated before
pleted a period of 12 months continuous service,

‘ -j";-'_ﬁiilgible to proportionate leave at the same rate.

(a) Earnedleave  1/11th of the period 180 days,

spent on duty.
(b) Leave on Half 15 days for each com- No limit

pay on medical pleted year of  Employees ncluded in Appendix “C'shall be

o A ; ; -. ave on
certificate or for service.private-affairs. the same rates of Earned leave and Le

x e cmployees in Appendix 'B' as in Regulation

(i) Employee included in appendix "B’ or any employee who -'.'EPT that the periods of vacation shall not be

is governed by the Facgtories Act shall be eligible to the the purpose of entitlement to leave.

following rates of Earned Leave and Level on half-pay;

wniulted leave. - An employee may have half-pay

yarted into half the amount of leave on half-pay

on full-pay.

dad, that such commuted leave shall be granted

\adllcal certificate and not private affairs subject to

o o S 180 days during the entire service.

(b) Leaveof Half 20daysinayear 240 days. ¢ not due. - (i) Leve not due shall mean leave

pay

NOTE - The expression "every 20 days of duty
performed" shall mean to include paid weekly offs and

holidays:

Nature of leave. Rate. Limit to which
leave can

be accumulated.

(a) Earned Leave One day for every 20 120 days.

been earned or accumulated in the leave
| ';ﬁl‘f‘l’ployee, hut is allowed to an employee on
Jhd to be debited against the leave on half pay

Provided, that the period of leave shall be inclusive of
all holidays occurring during the period of leave;

Provided, further that where the service of an
employee who has completed a period of four months




{38)

) @ medical officer of the Board or a medical officer of
(if) Acceptance of an ¢ nployment dﬁ_uring the period B Government
_j} Maternity leave shall not be debited against the
jaccount. Leave Salary payable during such leave be

10 be last pay drawn by the employee concerned while

of study leave, except employment of casual nature during
vacation at the Institute or Institution at which study is being
carried out, shall automatically amount to disallowance of
the Study leave from the date such employnient is accepted

(iv) If at the end of the conclusion of the Study leave V) Maternity leave shall be admissible to female

yees, who have completed at least one year's service,
evidence which in the opinion of the Board or other B maximum of four occasion during the entire service
competent authority, proves that studies have been
prosecuted in accordance with the purpose for which Study
leave was taken, the portion of study leave without pay
shall be counted for the purpose of increments and for the

an employee produces a certificate or documentary

pvided, that leave shall be admissible only on three

h8 If at least one of the occasions of leave is not on

. : hd of abortion or miscarriage.

purpose of pension but not for the purpose of gratuity. Bthtire leave.- () Quarantine leave may be granted

Ic @e, any member of whose family residing with

lation of duty is afficted with any infectious disease

all-pox and plague.

[ - The list of diseases entiting an employee to

Ipave may be prescribed by the Board.

§ maximum period of quarantine leave shall be 21
3

{ Disability leave- The Board or the General

i Area Board or the Chief Administrator of the

um- Transmission Organisation, in the case of

",

35. Maternity Leave :~ (i) Maternity leave shall ba
admissible to female to employees up to a period of ninety
days including to the date of its commencement or forty-
five days subsequent to the date of confinement, whichever
is earlier.

(it) Any other kind of leave applied for in continution of
Maternity leave may be granted only on medical grounds,
support by a medical certificate.

(i) Maternity leave may also be granted in case @
miscarriage including abortion subject to the condition thil
(a) the total period of leave does not exceed forty-five day
and (b) the application of leave is supported by a certifical®

on thelr respective cadres, grant such

Lt




40
(39) 1 (40)
| that the employee applies for and obtains prior
L '.'_.{me leave from the competent authority, unless

il from such prior sanction in extraordinary

disability leave to employees not governed by the provisions
of the Workmen's Compensation Act as itthe may decide, for
an injury or disability caused to them while discharging duties

assigned to them by or on behalf of the Board or any of its

nces,

fisual leave is not to be prefixed or suffixed to

establishment. :
kind of leave or joining time.

38. .There shall be maintained a !eave account for all |
il more than six days Casual leave inclusive of

employees to which leave earned or due shall be credited
ng public holiday and/or Sundaryshal be

and the leave taken or lapsed shall be debited. -
time except under extraordinary circumstances

ba extended up to 8 days with the sanction of
1 mthﬂ rity.

: '_ amount of days of absence of a re* of

39. The Board may decide from time to time which officer
or authority shall be competent to grant various kinds of
leave; and this authority shall always consult the leave

account of the concerned employee before issuing a formal .. I . i :
Bunl leave inclusive of suffixing or prenxing

order sanctioning leave. -n=
. I6 holidays shall never exceed 10N days.

40. All applications for leave shall be made in the ':'l_muunt Bl lose i ssibie: i e

W

prescribed form, if a form has been prescribed or, where (January-December) shall not exceed 15
no form has been prescribed, on plain paper accompanied
by a statement as to when the employee | | -

. NG InBLIgRC oo 4 el holidays falling between the period

~ and the nature and duration of such leave. .. : .
| of Casual leae and its conclusion shall

41. Casual Leave - (i) Casual leave is not reckoned ag Bl Casual leave for all PUrPOSES.

leave due or earned and the pay for the day of absence of amployee joins service newly after 1st
an employee on Casual leave shall be drawn as if he was | ;,rear b relirnad o Exdia

on duty :




CHAPTER -V
loining Time and Joining Time Pay

ordinary leave/Study leave after 1st January of a cale
year, the amount of Casual leave admissible to him s

be in proportion to the period of duty rendered in wing Time - (i) An employee transferred from one

pstablishment of the Board to another situated at
BBlace shall be entitied to joining time of seven
' ing Sunday, Festival and National Holidays
.. ﬁr falling at the end of such period and a
--', days as travelling time which shall be only
te the distance to be travelied is not more than

calendar year.

42. Casual leave account of employees shall
maintained in the respective establishment sections/by|
officer who is entrusted with the duty of furnishing abse

statement in respect of any employee or employees.

43. Festival and National Holidays.-All employees §

L

be entitled to Festival and National holidays which shal

ing time shall also be allowed to an employee
im Earned leve to a new place of posting when
" his posting to a new place have not been
d lo him a week (seven days) before the

notified by the Board before the beginning of each calen
year. ;

44. Subject to exigencies of Board's work. the Board
apart from the Festival and National Holidays, notify sif
number of restricted holidays as it may deem necessa his leave,
the beginning of each calendar year and also lay down Hime Pay - During the joining time an
maximum number of restricted holidays that any empl : ‘the pay and allowances of the post

may avail of, at his option, during a calendar year. transferred. An employee returning

' "pputa'd to a different place shall receive
A the pay admissible * + him during the




(43) (44)

47. Joining time shall count towards duty for all purposé | that pay or wages of employees governed by
_'_Wages Act shall not be disbursed in a manner
ght offened the said Act.

r d of office or any other officer specifically
his duty, shall furnish by the 20th of each month
" statement, for the period from 21st of the
,fh to 20th of the current month, to the
sllicer giving the names and designation of
sho have been absent from duty for the purpose
L of pay and pay shall be prepare on the
utatement,

lom pay, dearness allowance, variable
llowhnce, house rent allowance, city
y nllowance, non-practising allowance,
ek Or any other allowapce or special pay
I shall be paid at the rates fixed by the
Ao bime:

L apart from any compensatory allowance

48. Joning time of an employee may be extended by
competent authority if on reporting to his office of trans
he is not allowed to take charge of the post the is transfe
to by his predecessor or by orders of any compeltd

authority.

NOTE-The competent authority for this purpose sh
be the authority which has transferred the employ

concerned.

49. (i) No employee shall proceed on leave during joiril

time except on medical grounds.

(i) When an employee proceeds on leave on medi
ground during joining time he shall be allowed a period
seven day's only as joining time which may be wholly
partially before the commencement or after the conclug
of the period of leave.

CHAPTER - VI

Pay and Allowances

=

I8 dearness allowance, house rent

wince, and non-practising allowance

'_n or project allowance dearness

50. Pay shall be disbursed normally by the disbursl
officer/authority on the last working day of a month exc i special pay, if any together shall
M 0f the basic or substantive pay, as

working day of April : ah amployee.

March, the salary of which month shall be period on thu §




(486)

(45)

Pay Fixation se of general revision of scales of pay of

he pay in the revised scale of pay shall be fixed
% with the procedure/principles prescribed by

53. Advance increments on first appointment - On
appointment, where the Boad is satisfied that a candid
merits a higher starting salary that the minimum of the s _
of pay attached to the post to which he is to be appoin

8 of revision only of a particular scale of pay
it may Sanition him advance increments. B

or category of emplyees, pay in the revised
54. When an employee is given the selection grade ™

any grade of his service or cadre, he shall be entitled
pay equal to the pay which he was drawing in his nor ich case.

scale or in case there is no such stage in the scale of p pay - (i) For manning more than one post-
of the selection grade, the stage next above and shall d
increment after completing one year's service in [
selection grade, subject to rule 69.

| be fixed in @ manner as prescribed by the

to Regulation 52 when an employee
irge the responsibilities of an additional
for a period of more than 30
d an additional pay to the extent of 20
of the post held by him subject to a

55. When an employee is promioted his pay shall be fi
at the point equal to the state available in the pay scalg
the higher post or in case there is no such stage then |
stage next above the stage in the scale of pay of the posli
promotion of after adding 12 percent subject to a maximi
of Rs. 150 and minimum of Rs. 30 to the pay which the
substantively drawing in the lower post.

higher charge - Where an employee
aly & lower post is asked. without being

Provided, however, where the minimum pay of the scal@ rent charge of a higher post, he shall
the higher post is higher than the amount arrived al
adding 12 percent (subject to a maximum of Rs. 150 &
minimum of Rs. 30) to the pay of the promotee in the low
scale, the pay shall be fixed at the minimum of the scale

pay of the higher post.

il pay to the extent of 20 percent the
live post held by him subject to a
il further subject to the proviso to




(48)

(47)

'._ ] MTIESS allowance/\Variable It admissible
58. Speciul pay - Subject to the provisi on to Regul o

dearness allowance. and at the rates

52, the Board may, in consideration of specially ard

(G Rent Allowance revailing during
nature of duty or duties attached to a post that requir JEiousa Ren -J P g

1) Medical allowance the period of leave.

the opinion of the Board, highly sophisticated or taxing
like preparation of complicated designs, sanction sp
pay for such a post not exceeding Rs. 250 per month ¢ Project or Construction, City Compensatory,

percent of the substantive pay attached to the p | . dvantages and Conveyance allowance, if any,

whichever is lower kcluded from the calculation of leave salary :

jded that Project or Construction allowance may
- 'during earned leave or leave on half pay if he
H’has worked in a Project where Project/
;illgwance was paid to him for a continuous
#ix months before he proceeded on leave and the

save does not exceed 120 days.

59. Reducible Personal Pay - The Board may sant
Reducible Personal Pay to any employee in
circumstances enumered in Regulation 2 (xxxvi), and
Personal Pay shall be reduced autamatically to the e
the employee concerned draws increments in his time-&

until the element of personal pay is completely covere nee allowance - When an employee is under

4 he shall be paid subsistence allowance equat

60. Leave Salary - (i)When an employee is on earned i salary which the employee would have drawn

- ) on leave on half pay.
. ‘
b, that where the period of suspension exceeds

abt
L -

hg, the authority which made or is deemed to
: Imder-uf suspension, shall be competent to
Iht of subsistence grant for any period
10 the period of the first twelve months, as

the increments drawn.

or leave on half pay, leave-salary shall include the follow
(a) Basic pay.
(b) personal Pay.
(c) Deputation pay/allowance.
(d) Non-practicing allowance.

(e} Interim relief.




(49)

(i) The amount of subsistence grant may be increased
by a suitable amount, not exceeding 50 percent of the
subsistence grant,admissible during the period of the first
twelve months, if in, the opinion of the said authority the
period of suspension has been prolonged, for reasons, to
be recorded in writing, not directly attributable to the Board's
employee.

(i)  The amount of subsistence grant may be
reduced by a suitable amount, not exceeding50 percent
ofthe subsistence grant, admissible during the period of
the first twelve months, if, in the opinion of the said authority,

the period of suépension has been prolonged, due to

reasons to be recorded in writing directly attributable to the
Board's employee.

62. (i) Pay and allowances of an employee who is
dismissed or removed from service-cease from and

including the date of such dismissal or removal.

(i) Pay and allowances of an employee shall cease

“from the date he reaches the age of superannuation, and

an employee shall have no claim to pay and allowances on
the ground that a formal order relating to his super- EI"II"IUBIIOF‘I

has not been issued or delivered to him.

(50)

lonorarium - (i) The Board may, where an employee
Jared any outstanding service beyond the call of
¥ 4 suitable honorarium. The Chairman may sanction
Bfarium to any employee not exceeding Rs. 500 at

: *da no employee shall be paid honorarium more
I a financial year, nor shall the henorarium paid
! @xceed half the basis monthly salary of an

) Board may pay honorarium to its employees
anally valuable suggestions that may lead to
ents in the Board's working or the working
,'-*' tablishments or lead to large or sizeable
" 7
" ® amo nt to be paid in such cases may be
‘Board in consultation with the Finance
Bpending on the value of the suggestions,

wed, for any single suggestion a amount of

tents - (i) In specially hard cases and
ﬂﬁng of accidents or getting permanent
Ing duty, Board may make ex- -gratia
{ i imber of the family of the deceased or

LN 'Y




15 (52)

Provided that it shall be the duty of the Head of Office

(ii) Ex-gratia payments under sub-rule (i) aboe shall ]
Bonce rned supervising officer to ensure that employees

be in addition to whatever payments under law may have . : .
to be made by the Board under the relevant labour laws B st of. wiol acoofding 1o oplimamn

including the Workmen's Compensation Act to employees RO standards specifically laid down before it

doverned by such fawe 8 necessary to engage employees on overtime.

65. Overtime allowance - (i) It shall be the duty of all #¥ances - Subject to any law, for the time being in

employees to finish the work entrusted to them within the R House Building, ‘conveyance, Festival

working hours. But where on account of exigencies of work [ind other advances shall be regulated by rules

an employee is ordered to work by the competent authority g Orders governing such advances:

for more than 9 hours a day and 48 hours in a week or on a il no house building advance shall be admissible
holiday or a weekly holiday, he shall be entitled to
compensatory time off or overtime allowance shall be paid

“to him in accordance with the law and rules in force for

spermanent employee or an ampluy}ee who
I i house either in his own name or in the name

-+
=
I_II

iii

2, (o) () :

ol further that deputationists on foreign service
niraot staff shall not be eligible for any House
myance and Marriage advance.
CHAPTER -V1I

INCREMENTS

work in excess of the normal scheduled hours or for work
on weekly off or on holidays as notified by the Board.
Provided that no overtime allowance shall be payabla
to an employee whose emoluments excluding medical
allowance and any compensatory allowance exceed R§
750 month or who is categorized as an officer of the Board

(i) Such employees who are not allowed overtima
il be earned by an employee by actual

uly or during the period ofteave on average
(0 commuted leave or study leave. No
anrnad during the period an employee

allowance under this Regulation shall be entitled &
compensatory time-off or compensatory leave or holidiy
for working in excess of the working hours or on feslival

national or weekly holidays.




{93) (54)

on extraordiaary leave or leave without pay other than as the increment shall fall due not on the anniversary

ortion of study leave. o completion of two years.
METCHELRIE B AOEe MU EIRgriNe tme: ) All employees, who have joined the service of the
: have been promoted to their existing grade before
nencement of these Regulations, shall continue to
I.inmments on the anniversary of their existing

~".-'-'. \g or promotion as the case may be subject to

ales of pay shall normally become due on the expiry of

incremental period and shall be allowed as a matter of
urse on the date on which increment becomes due,
less with held at the stage of efficiency bar or as a
asure of punishment by a specific order of the competent
thority.

% of their time-scale of pay.

ite an employee has done any outstanding work
(i} Annual increments of employees, who join the 1 ':ﬁulatanding academic success including a
P e B anuwe die Iseiden given ssision . in the opinion of the Board, Area Board
ide after the commencement of these Regulations. shall -. lon-cum-Transmission Organisation, he
uragement, the Board or an Area Board or
; (h Board, may allow to such an employee

advance increments.

| due on 1st January and 1st July each year. If an
ployee joins or is promoted at any time between 1sl
nuary and 30th June of a calendar year, his firsl

rements shall fall due on 1st of January of the following of advance increments to an employee

ar and all subsequent increments on the anniversary of :i':,__ 16 any out-of-turn promotion.

it date. If an employee joins or is promoted at any time
tween 1st July and 31st December of a calendar vear,
first increment shall fall due on 1st July of the following

\oy bar has been provided in any time-
nls beyond the stage of efficiency bar
wi the employee concerned is allowed

ar and all increments on the anniversary of that date s aross the efficiency bar,

Provided that where the time-scale of pay provides shall be allowed to cross the

increments on biennial basis at any stage of the tima F-_"wrd al service inthe previous




(53)

l ‘result of punishment awarded after

three years is clean and satisfactory and he is rated by the coedings in accordance with the Discipline

competent authority as efficient. n , . |
paulations in force;

(b)Where, in the opinion of the competent authority, B o mployee s on extended period of
an employee is not fit to cross the efficiency bar atthe stage 4

due, a specific order disallowing him to cross the efficiency ts is related tﬁ any
bar shall be passed and this order shall be reviewed every. i) drawal of incremen A
year and the refusal to allow to cross the efficiency bar Such as palﬁ.smg I

shall be either re-affirmed or an order allowing to cross the .

! iency bar.
efficiency bar shall be issued. 1 10 cross the efficiency

' increments shall have
(c) The effect of disallowance by the competent g of increment or |
-H’i the case of any specific order o

authority to cross the efficiency bar shall be cumulative, iy
Al effect and disallowance 10 Cross

unles crossing of the efficiency bar is with held on the ground

that a departmental proceeding is pending or any charges . I_
s, the withholding of increment or

e mn-cumulatwe effect: and, after the
Lesed the examination or has been

are being enquired into; in the latter event, if the employea
is eventually cleared of the charges the effect of

disallowance to cross the efficiency bar shall not be
passmg he examination shall

had passed the departmental
| confirmed: at the end of the
Wil no arrears shal be payable.

cumulative and increments shall be drawn retrospectively
as-if the employee was allowed to cross the efficiency bar
on the date due.

72. Stoppage of increments - (i) Increment or increments
of an employee shall be stopped either with cumultative
effect or without cumulative effect in the following
circumstances -












































































































































































