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fG16l{ "Re 41q( ~-1.{:ll1 cfii.q;fl fu~ 

/3lcmt 
Year/Period 

J 

~cb,H~ ch ~ .• ~q..fl4 R~c! 
Annual ~nfidentlal aeport for Officers 

_ ~ - 1 .~ll~cfS • (cfH4fot4 &NT. 'Jffl .uff?i) 
~ART •I PERSONAL [?ATA (To t?e'filled I~ by·office) 

1. rfTli NAME(.15fi/~/~ Mr./Mrs./Mlss) ,;._ __;_ __ 

(~ 3Tffll it In block letters) 

2. ~affercf; . aw«rrtq; ~ ·act>4'~ aTtmq 
Academic, Professional And.Technical 'Qualification---------------- 

3. (cl>)~ 
(a) Designatio '-------------.....----------------- 

(~) ~ /~-~ 1t 'ijcA' ~ ~ fflfui 
.(b) SERVICE/ Date for increment in Time Seal,---------------------- 

4. ~~·mfroro~teofbirth _ 

.. · s. ~- ~ 'it t-t•nai~ Agfcffi ~ mt« 
Date of continuous appointment present grade ~Date RGrade 

. . 

6. ~ ~ 'ffiA l1Tfffl ~ ~ 
VarJQJJ~ posts held during the year 

\ 

~3h~ 
Designation and · 
place 

·nGrade 

Date 

l .f 

7. ~~~~~~ck'fflFl'~Sl~I~ 
~ ~ -~ cJj cf>N11T Sl~l~f.Ul ~ •. qjjQsfj¥f ~ fctlfll 
cf>T~~'fl~~)I. 
Period.of absence from duty. (On leave, training etc. 
pir.ing the year, Specify training period, Programme 

. &'Subject)· 

., 
; 

ll 



1TI1T-2 ~ ~ ctft ~ ~ vIT ~ t_ ~' &RT ~ ufA c6 . fuq 
PAP.T • II TO BE FILLED BY THE OFFICER REPORTED UPON 

( cITTt ~.~ ~ fcnm ~I~ 15 ~ $ ~ m-cm ~ ~. 3Rl~ clffl ~ ~ 
f<l~~i~-1 ~.~ ~ vi11:! 1 ·Rc:M1!a1 ~~ ~ 'tl~fhia ~) 

(No Sheet to be attached Form to be returned within 15 days failing 
which ACR may be written without self appraisal. Aeporting Officer to please ensure)· 

(~ tITTll ~ 3R'f ~ ~ 111) ~) (Instructions.given et the enc/ of the torm) 

~~ <li'T ~ ~ Brief description of duties------------------ 

2. ~ ~ ~~- 3t~fi!tlla ~ .~x "lITTfT ~ / ~t4t5i~i:l> /~ ~. ftRTt ~ct 3fN um tR f.'lti~ui 
~ t. nm ~ ~un'cft;T ~1~) / !!P.>l m W<l"".U ll ~Rrct>"ffi cti ~Q it f.'im~n Br.~ 3tR° c,~. ~-fl ~TICf-i 
m ~ Fctu Bl 3lQ.fqf vn 3TTGcfi ~ ~fm ~ 7R) m 1 ~ m ~ ~ 3~ '3-crr~'t q)f '3 C"~ <n'~ 
3tR wm Fcn '3""rfl~ ~ mn' fcl~l'c ·u1-rrqi-;t xBT ! t · 
Objectives and Targets-· Quantitative/physicaVfinancial items, in order of importance including cost and expenditure 
control, vigilance work in respect of employees/ area under your control set by yourself or that set for you and your 
achievements against each. Clearly indicate your specific contribution. 

cl~~~~ Objectives/Targets ~ Achievements 

--------------- 

(Contd.) 
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3. llG 2 it~ ~1 ~em;·~~ m ~ ~ ~ ~ ~am·cGt ~ ~ ~ mwq51~ai~ ~ m. m ~ 
.('fm~~cm~~) · - ·' · ·, 
Shortfalls with reference to objectives/targets/items referred to 'in item 2 (mention constrains, if any in achieving the -· 
tagets and remedies} ·· . · · 

4. cg~lctdl ~ ~ ~ ~ ~~ll!fl1'( ~ ~ (fetf ~ ~ ~ ~ ~T~ ~ ufl~q;1 fctc1im ~ ~ 
-it ~ <l?T ~-!I Areas of training required to upgrade the skills and Oeld in which the officer is desirous of 
posting for job satisfaction and_career development. 

~ Place, _ ~ Signatur----------- 

x<f-'lc-4 jq;.:{ 
~crrc;n~ 

oTfuy Date--------- Appraisee Officer -;;riT Name·---+------------ 

~ Oesignationi-..---------- - ":, .. 

' I 
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.i 

1=fl1T-3 ~ cit ~lf ~ <tft 31'Rjf<ffi lfl 
PART- Ill REMARKS OF THE REPORTING AUTHORITY 

(~ tnr4 cf> 3Rf Tf ~ 7nl t) (Instructions given at the end of the form) 

if>Tdcfil~~~ 
NATURE AND QUALITY OF WORK 

1. 1JT1T-2 1H ~-:-- ._ fctffl ~ ~ ~orif 1$ q<TT 3lJq Bhm. C'fe:m'. ~&rm ~ mm cf> cm l'l ~ m) 
~~~i, 
COMMENT ON PART-II -Specifically State whether you agree with the answers relating to objectives targets. 
achievements and short falls 

2. ifITTf "fl fl4i~rl lfR- (1) q;rm ct~ cf> «R (2) mffi«'f ~. 3ITT ~ Q41(Rldl {fx ~ fecqf()1m ~ I 
Task relevant knowledge· Specific comments on (i) level of knowledge of functions, (ii) reJated instructions; 
and their application . 

3. <IITTf. A1q14-1 ~ ~- (1) q;m cf>~ 3fix cfil4w'l 13tmt. ~3ft. m <'nTtl l) °Geml m-l";illllG-1 
~~I 
Quality of output - Quaihy._of performance with regard to· standard of work and programme objectives, 
constraints, excellence in his work etc. · · · · 

4. ~ ~ ~ ~ fctfltf JPITTJ- mimr cnT uim o~fT ~ ~ ~ ~ 
Special efforts for revenue collection - efforts made and results achieved towards increase in revenue. 

s. lffflT if ljQR- <lifflm. nf?fl ~ men ~ ~ Jmm _ 
Enhancement in safety-. Safety of personnel as well as public. 

~ ~ if>Td ewm - (3 e"P-f) m -rm ~ 3iR 3~ Fct<J;m <Fi ~ fucmfffi ~) 
Aptitude & Potential • ( Name fields with recommendation for further development 
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,--- 

1 ~ - 3*lm cf';·~~ 3ITT Wilq<fil~nl iJ 3fR 3~ ~ ~ ~ ~ ~ -~ ~ ~Qil~:ll ~I· 
.Training· Give recommendations for :training with a ~iwe to further to further 1,-nproving the effectivencess 
and capabilities of the officer. · 

a. (iv) 31'j~d ~/31:J~d v1::hii1~4f/~ -t ctnt\if)~ cf1Tl -t ~ ~ - ~- ti•fflo3fi iffl 
~om~ ~m~ ~ nm)lfa ~, 
(a) Attitud~ towards/Scheduled Castes/Scheduled Trlbes/Weakar-Sectlona of Society· Understanding 
of their problems ana efforts made to deal with them. 

(~) B. ~ ATIRIBUTES . 
~ ~3ft81 ~ •. ~ ~·~ 
(E-Excellent NVG:: Very Good, 'G'•Good · ·'A'• Average': NA= Not Applicable 

1. qjpf ~ ~ ~~q,)01 ~ ~ ~ ~. ~. qtMi\i(II, 3ltR i1mf ~ ~ D 
3tTx ~a~rn m clft .at<Ndi I 
Attitude towards work - Dedication, motivation, commitment to objectives, wmingness 
to learn·& systematise worka, · 

2. -~ :ffi AvhJ °AA 'ilft' cil•4dl -'TT-ffl qiJ ·~1'~q0[ ffi .~ frl,,m ~ clft 
eF@T~~ 

De~ision • making ability and jµdgment • lns!ght and ability to weigh pros and cons 
and take decisions. 

D 
3. ~ ~...:. 3l>lr~l~kf ~ $ ~ lf m.:rr m ~ ffl' ~ ~ ~ 
~ ~ <fi~1c1m. -~R)R<tt1 fG!dtG,R~'i ~ q;Tlf 7$·_~ ~cm~~~~ 1 
Initiative· Capacity resourcefulness in planning and handling unforeseen situatlon, . 
willingness to take additional responsibility and new areas of werk. · . 

4. 1fl1f ~. ~ ~ Sf)ffia~d ffi rift ~ - l1Tlf -~ · ~. ~. ffi /"<f>"m 
~tql~. ~ ~an ~. ~ ~ ~ ~ ~ ~ i1Sl4fll ~ -~. fcmm 
~m*rwrer1 

. Ability to guide, Inspire and motivate • Capacity to guide, motivate, review 
performance, obtain willing support by own cor:,duct and to in,pire confidence. 

s. ~ -'2f<fffl if ~ti@T ~ ~ ~> ourr <1i'r ~ ~. ~ ~ 
fcl~cm;fu:r m ~: it'rrmrr . . 
Communication Sklll (Written & oral) - Ability to formulate and present facts, 
conciseness and persuasiveness.· · 

·o- 
-o 

. . 
6. armf i • Wifq, fll~cfi · clmf ~ itii~Cf ffi ~ ~ - ql.f~IHcf>\ ~ 

4>4itiltin ~ ~ c64tuR41 q\" ~ ~4~ct, ~. trJi ?!J ~ <ff ~ ~ q;rq 
~ 3frt~ cf>lll. ~ ~ ~ q;)' ~ t.\.ctt ~ aen ~ 'fl~~)•11 
Inter personal relations, team ~ork and coordl,:1atlon ability • personal relatfon 
with superiors, colleagues and subordiantes capacity to work as·a me'mber of a 
team and to promote tem spirit, inter·departmental co_•operatlon. 

D 

-- ( ·(5) 
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' ~ PtkfR:tf~rn 'tR ~ 'if Pl~ase comment on the following 
{1) men ~ ~ Safety Consciousness 
(ii) UmcITT m ITTff ~'O'J Approachs to Customers 

(iii) ~ ~-~ ~dlftl~ cnl ~ Innovation-new technology progression 
(iv) lfRcT ~ fcrcnrn Human Resource Development 

(v) ~ 3ITT' cim ~ Cost and Expenditure Control 
(vi) q~fo-<01 WITT Environment improvement · 

(\Iii) ~tl"R 3ITT' fctcnm ~ ~ ~ Aptitude towards ReseJrch ~ Deyelo~ment 

iwf-4 PART.: IV :a1&11..-lf GENERAL . 

. ~ State of Health----------------------------- 
2 __ 'tltilPll!idt Integrity(~~ tR ~ cfi ~ti'~ ~ ~See note below the instructions on last page) 

3. ~ +J_C"Ui<t>.:t (General assessment) (m;Jeif t'fe.rT ~ ~ ffi -q ~ ftf.i 'T7IT q;r ~-~ ~ 
tj ~ fc);-m vfT "f!cm t ~ ~ ~ ~ ~ om ~ cfi ~ ~~cn~u, ciiT ~ ~ ~ Overall 
assessment with reference to strengths and shortcommlngs and attitude towards Rajbhasa also draw attention 
to quality not covered by the entrles.) ·, 

4. ~ ll<fl' !illl'fa<fi m ~1~a *t <Tl ~mqrfl/31SHl"1m3IT ~ ~ Slfacgrt ~ -~(adverse remarks 
including penalities imposed or warnings/displelisures communicated · 

5. ~ f.)~hu1 ~ eqgcrtH11 (Grading an·d Fitness) . . 
(~ /~ 3{Wf / 3fiU1 / ~, / 3ftmf ~ ~) (Outstanding/ Very Good /Good /Average I Below Average) 
(M 3i~ q;r ffif ~ ~ ~ cfi ~ ~ vfif <icn ftn.~ ~ 1Vf 'ff~ ~-Pfcq1,M ~ ff 
;:i ~ m. ~ ~ ~ ~ ~~ cn'RUIT cf>T ~ i3<n~& ~ vJAT ~) An oHicer should not be graded 
outstanding unless exceptional qualities and peformance have been noted grounds for giving such a grading · · 
should be clearly brought out} 

>ITfirct>~ ~ ~£4f'(Uj ~cfffifl 
Auth(?rity Grading. Fitme!ts 

ftqf~lf 
Reporting 

1i-rlt~. 
Reviewing 

t<fl cf>ttf 
Accepting __ _J 

(6) 



ft,::qofi Note . 

(i) ~ ~ ~ 3ftA ~ ~ 'G'Gl ~ ~ B4~Jcfi'kll WflUT~tf::f ,~ ~ ~ 
No officer can give fitness for posts higher than his own. 

(ii) ~ '* ~ qiRUf m1 ~ ~/~ ~ mxr ~ ll<lT ~.;_~ ~-;;gt fclmr 
~I . 

Give reasons for difference of opinion. Otherwise grading of reviewing/acc~pting autho,rity shall 
not be accepted. · · , · 

(iii) '34~fft'kll ~-lBJ 71, -~ ~ ll '.6l' m '.fiff· ~ (~) ~ ~ wrrm,vrAT ~ 1 
Write 'Yes'.or 'Np' in each box of fitness(~) marks shouio not be made: 

~ Place----,----- Rq)R!it ~ Signature. ____. 
3~ 

';{Tl'.{ Name, _ 

~Date __ ·-----,---- Reporting . 'Cf<'RTl, · Designation, - __ 
Officer 

i:JTlf~5 ~fffUT u1~·qj1,t). °qft ~Fchim 
PART- V REMARKS OFTHE REVIEWING AUTHORITY 

- ~~*-~ctr~ 'WIT~ 3tqfu 
Length of Service under the Reviewing Authority-.-,-------------------------- 

2'/cf<n 3rrq ~ mcf ~ ~- ! ~ ~ ~-.) ~ m~ ~ ~ ~ ~ xTJ~.ff4'° 3fix UJR * w-ii ~ 
~~cfiT~lTffl'ff~cftt?' . ' . 
Are you saisfied that the Reporting Authority has made his/her report with due care and attention after· 
taking into account all the relevant material ? 

s. Cffll 3TitT fN!i ~ ~ ~ am ~ -R JI~ cf> 'ie'4ictH ~ ~ -g ? cfllT 3m ffl -~ qR<-n-f-1 · 
m ~ m ~l? ~ ci> fcITT11 ~rnt5~fta -~ cff mil 3fRJFckilJi If~ cnRUT ~~ct~ 
~ ~ vl'AT. m ifRT ~ mer~ ~ ~ 4<'rn-tRl ~d ~ m 1· · · 
Do you agree with the assessment of the Officer given by the Reporting Authority ? Is there anything you 
wish to modify of _add? Give remarks for any meritorious work of the officer, which may justify his/her· 
selection for special assignments or out of turn promotion. 

~~- Sjgnature. _ _,, _ ~ Place _ 

~Date _ Reviewing Authority -;,y;J Name, _ 

~ Designation _ 
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1,JlT-6 ~cfh1f ~l~ct>tfl ctl' ~Fcm~i 
PART- VI REMARKS OF THE ACCEPTING AUTHORITY ~ 

(~. ~ wcrm i@Tti rc,, mu "tt~ '1JT ~ qTc;ft ~ ~)4Rt~ct 31'~Fckiai ~ q)l ~ 
~~- . . . 

(Accepting Authority ~hould indicate whether unfavorable remarks including shortc~mings to impro~e. 
should be 

conveyed to the officer) 

~ Place _ 

aRmr Date _ 

~arar~ 
Reviewing 
Authority 

~ Signature _ 

;:nir Name, _ 

~ ·Oes;gnation, _ 

3f j~~I INSTRUCTIONS . -~~ -- 

. ~ ~ ~ '115cqtrof C:-Rilclvf t I ~ ~ ~ ~ q;r Plt\lte:::i q;r ~C"lti<h'"1 ~ cf> ~ ~ ~ 
$fuR ll ~ 3lflT 4G~n-i~ cf> ~ ~ ~ 'lScq<ri ~ -~ ~ I ~ Rim ~ ~ ~ ~ 
~ ~ ~ ~ ~ cl"ra m1um cm. !}'i~ePJr ~ ~ ~ct>af ~ cm ~ q;r-4 cm ~ ~ . 
~ <m ~ \:lfl'(c;ff1lcq ~ '+llcAT ~ ~ ~ I 
The confidential Report is an important document it provides the basic and vital Inputs for assessing the 
performance of an office.rand for his/her further advancement in his/her Career. The Officer reported upon, 
the Reporting the Reviewing Authority and the Accepting Authority, should, therefore, undertake the duty of 
filling out the form with a high sense of responsibility. 

2. ~ ~ rt ll'JUill ~ ffl Plrqrc:::i ~ ~C"lti<t>-1 q;r ~ lfRcT ~~cf> ~ 'ffltA' ct> ~ ~ ~ u1RT 
., ~ ~ ~-~ q;) ~ tl'iSi'il ~ fcli ~ ~ ~ <1>T fctcpm ~·~ orfcl; cffl 
~ cffffifclcfi e:flloT <i>11r'f ~ ~ ~ ~ I ~ ~ G1tr P!cfitc-t-i ~ ~ "rJ ~. ~ ~ q;r ~ 
~l~~Cf@~~~qj1~~~~~~-~mm~.~~-f.1tq!G.-f 
~ 3lercrf ~ ~'cf it ~ ~ ~ m if~ ~ cfR I . 

Performance appraisal through Confidential Reports should be used as a tool for human resource development. 
Reporting OWcer should realise that the objective is to develop an officer so that he /she realises his/her true 
potential. lt is not meant to be a fault finding process but a developmental one The Repo.rting Officer and the , 
Reviewing (?fficer should not shy away from reporting sho~ comings in performance, attitude or overall ~ 
personality ~f the Officer rei:iorted upon. 

3. <hTWl ~ ~ &R ~ ~ &R ffl ~ t1~ 1R vrR ~ I ~ ~ ~ ~ m .. ~ mx ~ ,, 
~ q;r ~ ~ WoT ! ~ ~ ~ ~ qij ~ ~ t@J t'l1T vllW1T I 
The Column should be filed with due care and attention and after devoting adequate time. Any attempt to ill the 
report in a casual or s·uperficail manner will be easily discernible to the t)igher authorities. 

(8) 



4. ~ ~..,q)1901 ~ ~ iITTf ~-~ 'in vf@T ! fcl; ~ ~ ~ ~;) ~ ~ UWf ~ ~ 

~ e114xcmft ~ M ~ m ~ ~ 3TTtT?J *t ~ ~ 1WT 4 *t ltG ~ 2 -q GGf cJR ~ 1 ~ Ru:i~tlli ~41f<!ir 
~~~~-q~~vm)-ifi 1 

If the Reviewing Officer is satisfied that the Reporting authority had made the report without due care and 
attention, he shall record a remark to ttiat effect in Part IV Item 2. The remark shall be recorded in t~e Confidential 
Report of the Reporting Authority. 

5. ~ \3ffi quiit"i<t> ~ ~ ~ ~ ~ ~fcnvf6T~~~~~~l~~lj 

~ ~ 1Pl ffi ~ '3'ffi cl> mfmr fcrnm qiJ t@T ~ t I ~ qt!IT qtcf<lL:trf 'qiJ ~ ~ ~-, fcl;m vfAT 
~. 3ITT' m:rt ~ ~ \Jffi ~ crIB ~ 'qiJ qlffi~<t> ~ ~ mrfT ~ I ~ ~ oe.tl. ~ 
~ <t>T m ctR·1 · 
Every answer shall be given in a narrative form except where· box has been provided. The space in each 
column indicates the desired length of the answer. Words and phrases should be chosen carefully and should 
accurately reflect the intention of the authority recording the answer. Please use unambiguous and'simple 
language. 

s. ~~cfTffi~cf!f~~-q·~~~t~~ffl~~~emfm:il 
· ~ t. 41r~i1,i14i/atqf5tR4i/~ "R~ ~ c1$ITJ c(ITTf Pt1:41,c;t1 qlf 'i~ict>i-f, ftirn ~ rtr ~~e ~ 
vfT ~ t ~ ~ ~ ~ tmT ~ 'Gll ~ t. ~~~~~~·~I z.T~/'3"ffl ~ 
~ ~ q'ff rfi ~if~.~ it~ fcl;1} ~I~ rJ;Tt ~ ~ ~ ~ ctti ~ <fi~~ 
~ ~ qifflT !. ffl ~ ~~ /~ -tm ~ ~ 'coffl ~ f.imfuf fcfm vm).)' I 

. . 

The Reporting officer shall, in the beginning of the year, set quantitive /physical/ financial targets in consultation 
with each of the officers with respect to whom he is required to report upon. Performance appraisal should be 
a joint exercise between the officer repQrted upon and the Reporting Officer. The targets/goals shall be set at 
the commencement of the reporting year, I.e. April. _In case an· officer takes up a new assignment in the course 
of the reporting year; such targets/goals shall be set at the time of assu.mption of the new assignment. 

7. e1em ~ G!l-iq,f~ G1'-n ~ ~ in1' ~ ~ ~ ~ ~ I e1~ ~ ~ ~ q;Jcf ~ ~ 3fR 
~ om~~ ~ ~~hm3ff cm. ijtT ~ cf; ~ 3ftx ~ cm PtPtfcfte: qR, UlA ll 'x"~ ~. 11G cITT' ~~ 
~ vfT;fi - I vf6T c'fep ~ ~ Rm1T fcl;q ~ -~il<t>iq, Wffi 3fR ~ ~ ~ I . 

The targets should be clearly known and understood by both the officers concerned, While fixing the targets, 
priority should be assigned item-wise, taking into consideration the nature and the are of work and any special 

. I 
features that may be specific to the nature of the area of work. As far as possible, the indices used should be 
relevant and measurable. 

8. mifit ~ Ptd.41 t;-i 'qiJ 'i~lc6"'1 qlf *t ~ 'tR fcl;iJr vf@l t, ~ ~ if@ cffl' ~ ~ ffl<fR fcl; ~ JfJrfq 
~ ~ ~ qlf ~ ii'. ~4~~•1 ~ ~ ~ ~ ~ fttffi! ~ 'GfT ~ t_ cW{) q;) ~ P!B.H<M 
~~arrmafR~~~m~~cflf_cf>~~~-~~"Wfl~l~arr 
-q ~ ~ ~ ~ G!Mq,I~ <1ft ~ m;fi ~ I . 

Although performance appraisal is a year end ex~rcise, In order that ·11 may _be a tool for human resource 

development, the Reporting Officer and the Officer reported upon should m'eet durmg th.e course of the year at · 

regular intervals to review the performance and to take necessary corrective steps. Review should Confirm 
understanding of goals and targets. 

-9. 'j.~i<t>-i ffl 'ifra ~ ~ ~ <1iT ~ :R1fM ~ ~ fcl; ~ ~ ifi ~ iffl'·'I~lcJH -~ vJT ffi ~. 
~ qj'flf-f:ttql<:1 ~ ~ ~ etl@"f c$J ~ ~-~ ~ ~ ~ vTflr I 

(9) 
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It should be the endeavour of each appraiser to present the truest possible picture of the apprise in regard to 
hi_s/her performance conduct, behaviour and potential. 

10. Riffi <2ITTffi ~ ffl cf;l '!t""llicfi-=t ~ vfT ~ t ~ i~i4>.:t ~ ~ ~ Tf'~ ffl ~tqlc;-1 'oq; ~~ 
~ I ~ ~ ~ mrrl. ~ ftq)c! ~ ~ .cf: ffiq;@' il1G ~ <lft vfl~ I 
Assessment should be confined to apprisee's performance only during the period of report. This will be possible 
If the report is submitted soonest after the concerned period. 

11. ~ ~ tco ~ ~ ~ ~ ~ ~ Tf ~ -w:{-~ 'ITT~ t I~~ lft tfG ll Gfflq' ~ irR 1ft ~~ 
~ 3wfll-rn 'ITT~~ I 'J_~ic.'i•Fi if~~ it>1' urr;;· l) ~ vrRT ~ ~ ~ ~ ~ ~ qft ~ 
~I 

Some posts of the same rank may be more exacting that others. The degree of stress and strain in'any post 
may also vary from time to time. These facts should be borne in mind during appraisal and should be commented 
upon appropriately. 

~{tk'4~t!d "fl ~ lfe: cm- 1fm ~ ~j4ic.'1'1 ~ ~) 
Note· (to be. followed while filling up the item concerning integrity.) 

1. ~~~tlftl~trjJ'ff~~~tm~~~~-, 
If the officer's Integrity is beyond doubt. It may be so stated. 

2. ~ ~ m "llT ffl>T °ITT ffl lfe: ~ ~ cfi urr.ft ~ 3fR ~J..iR:IRsla cfiJ~q,,. <ift ~ ~-' 
If there is any .should or suspicion, the item should be left blank and action taken as follow : 

(ci;) ~ rn ljtIB ~ R:l&ct,x \Til lR ~ ~ cC! vlAl ~ I ~ ~ <ti ~ ~ ftq)t 
• u1Qx cf) ~ ~ cm 1fi ~ vl"At ~ vrr ~ t~:t'qti qRlfT frl'> ~ c1>1dq1t ~ cCr ~ 1. 
~ ~ 1) flfll~frjj cm S,IJijft,@ ~ m ~ ~ Gvf ~ ~ ., m. ~ fttrre ~ cf@' 
~ qft ~ cf; ~ m m ~ ~ <l>vfT ~ fc,; ~ ~ cf?l cfITTf q;Jqft ~ ocf> ;;iff 
tffl t ~ 1$ ~ ~~iM xm ~ "if>x "flcf> m 'irg fct; ffl ~ $ ~ ~ ~ mr ~ wft i 1 

(a) A separate note should be recorded and followed up. A copy of the note should also be sent together. with 
the Confidential Report .to the next superior officer who will ensure that the follow up action is taken 
expeditiously. Where it is not possible either to certify the Integrity or to reco.rd the secret note, the 
Reporting Officer should state either that he had not watched the officer's work for sufficient time to form 
a definite judgment, or that he has heard nothing against thefoffic·er, a~ the case may be. 

(&) ~ ~ ~ cf> l?>t'ifcl"<'>4, m <tT ~ ~ 'ID ~ .t ffl ~ er;)' fl~Pitet Sl'il~IC1 ~ ~ 

- 3fR •flq~~ll ~ "ff tiC:jflH ~ ~ urr.ft mftq I_ . 
(b) If, as a result of the follow up action, the doubts or suspicious are cleared, the officers integrity shoµld_ 

be certified, and an entry made accordingly in the Confidential Report. · 
I 

(•r) ~ ffi "llT ~3IT qft ~ m uf@t t m ~ (l~ ~ GVf fcmrr \ilAT ~ $ ~ ~ q,1 
~ ~w ~cAT t) ~ ~ I 

(c) If the daub.ts or suspicious are confirmed, this fact should also be recorded and duty communicated ~o 
the officer concerned. 

(u) ~~ ~ <ITTtct~ cf> 4l<.'I-Nfl4, xi""~ m ~ ~ oT ~ .lmfi "ITT ~ ~ "ift ~ ~ ~ "ITT ffl ~ 
<6 3ITTJ~ur ,r~ 3flx 3rfqq, ~ ocfi Pt•l'<l.fi fflt vrr;ft ~ 3fR ~ ~ u)"CR {~) ~ {'lf) ~ ~-~ 
~-<1>rfo1~ <51 ~ ~I 

(d) If as a resull of 1he follow up action, the doubts or suspicions are neither cleared nor cQnfirmed, the· 
officer's conduct should be watched for a further period and thereafter action taken as indicatd at {b} 
and (c) above. 

(10) 
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